The bigger Picture

Your task is to develop a
spreadsheet model that allows
the organisers to explore different
options and ask 'what-if'
questions
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Skill 1 - Creating a formula

Symbols that can be used

| Addition | Subtract | Multiply | Divide |
+ - & /

Skill 2 - Using a function

We use this

We want to find the
largest value in a
column/ row

: Example
function when... P
=SUM(A1:A6) This
SUM We want to add up would add
more than 2 numbers  together all cells
from Al up to A6
We want to find the
AVERAGE average of more than =AVERAGE(A1:A6)
2 numbers
We want to find the
MAX largest value in a =MAX(A1:A6)
column/ row

=MIN(A1:A6)
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Skill 3: Data validation

To do this you follow these steps:

Highlight the range of cells you want to attach the drop

down menu to.
Go to ‘Data > Data validation’

Choose ‘list’ from the menu

Select the source (A range of cells) and click OK
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Skill 4: Lookup function

To do this you follow these steps:

Go to ‘formulas’ > ‘Insert function’

Choose ‘Lookup’ > ‘Lookup, value, array’

Lookup value = the cell containing the drop down menu

Array = the range of cells where the price can be found

(data sheet)

I

Ifln:tion _Algumenu

=

LOOKLP

= reference

Lookup_value |
Array |

logical value, or a name or reference to a value,

Looks up a value either from a one-row or one-column range or from an array, Provided for backward compatibility.
Lookup_value is a value that LOOKUP searches for in Array and can be a number, text, 8
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Skill 5: Conditional formatting

To do this you follow these steps:

1. ‘Home > Conditional
formatting> Highlight cell
rules’.
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2. One option you can use s the

less than and greater than format

n
% Greater Than...
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Challenge cards

Don’t forget about the challenge
cards.

Once you have complete your task
choose from the following
challenges:

- |F statement

- Absolute cell reference




